(Current date) 
Supervisor's name 
Organization Name 
Address 
Dear (supervisor's name), 
Please acknowledge this letter as formal notice of my resignation from (organization name).My last day with your company would be (date). 
Before I leave, I will guarantee that all of my ventures are finished within the best possible time, and I am glad to support any approach to assure a smooth handover to my substitution. 
I might want to thank you for giving me the opportunity to work at (organization) for quite a long time (of administration). During this tenure, I was completely delighted to work in an environment that helps everyone to grow and succeed in life. Will miss the team and cooperation
I will consistently recollect my time at (organization name) with warmth. Kindly don't hesitate to get in touch with me on any occasion where you may need any additional reference after I leave, and would be fortunate in the event that you keep in contact. 
Kind respects, 
(Your Name) 
